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BO LAO PONG - THUONG BINH VA XA HOI

BQ LAO PONG - CONG HOA XA HQI CHU NGHIA VIET NAM
THUONG BINH VA XA HQI Pic 1dp - Tu do - Hanh phiic
Sé: 10/2017/TT-BLDTBXH Ha Noi, ngay 13 thang 3 nam 2017
THONG TU

Quy dinh vé mau hﬁng tot nghlep trung cap, cao dﬁng, in, quan ly, cap phat,
thu hoi, hiy bo bing tot nghiép trung cap, cao dﬁng

Can ctr Ludt Gido duc nghé nghiép ngay 27 thang 11 nam 2014;

Can cir Nghi dinh s6 14/2017/ND-CP ngay 17 thang 02 ndm 2017 cia Chinh phu
quy dinh chirc nang, nhiém vu, quyén han va co cau t6 chire ctia Bo Lao dong -
Thuong binh va Xa hgi,

Theo dé nghi ciia Téng Cuc trieomg Tong cuc Gido duc nghé nghiép,

Bo triwong Bo Lao dong - Thuong binh va Xa héi ban hanh Théong tw quy dinh
vé mau bang t6t nghiép trung cap, cao ding; in, quan Iy, cdp phat, thu héi, hiy bo
bdng 1ot nghiép trung cap, cao ddng.

Chuong 1
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh va ddi twong 4p dung

1. Thong tu nay quy dinh vé mau bang tét nghiép trung cép, cao dang; viéc in,
quan 1y, cap phat, thu hoi, huy bo bang t6t nghiép trung cap, cao dang.

2. Thong tu ndy 4p dung cho cac truong trung cap, trudng cao dang, co so gido
duc dai hoc ¢6 dang ky dao tao trinh do cao dang (sau day goi la truong).

Piéu 2. Nguyén tic quan Iy, cAp phat bing tét nghiép trung cip, cao ding

1. Bing tét nghiép trung cdp, cao ding (sau day goi la bang t6t nghiép) dugc
quan ly thdng nhét, giao quyén tu chu, tw chiu trich nhiém cho cic trrdmg theo quy
dinh tai khoan 3 Diéu 21 ctia Thong tu nay.

2. Ban chinh bang tot nghiép dugc cap mét lan. Truong hop bing tét nghiép da
cap cho hoc sinh, sinh vién (sau diy goi la ngudi hoc) nhung phat hién bi viét, in
sai do 10i ctia trudng thi truomg da cap bang tot nghiép co trach nhiém céap lai cho
nguoi hoc.
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3. Nghiém cdm moi hanh vi gian l4n trong cap phat va sir dung bang tét nghiép.
4. Bao dam cong khai, minh bach trong cap phat bang tot nghiép.

_ Chwong I1
MAU BANG TOT NGHIEP; IN, QUAN LY, CAP PHAT,
THU HOIL, HUY BO BANG TOT NGHIEP

Piéu 3. Miu bing tét nghiép

Bing tt nghiép dugc in hai mat gdm bén (4) trang, mdi trang cé kich thudc
190 mm x 135 mm, chit in trén bang tot nghiép diing phong chit Times New Roman.
Mt trude gom trang 1 va trang 4 c6 nén mau do; mat sau gdm trang 2 va trang 3
¢6 nén mau vang, hoa vin vién mau vang dam.

Nbi dung in trén trang 1: Qudc hiéu bao gom 2 dong chir “CONG HOA XA
HOI CHU NGHIA VIET NAM” va “Poc lap - Tu do - Hanh phiic” duogc dit
canh giita, cach nhau dong don; dong chit “CONG HOA XA HQI CHU NGHIA
VIET NAM” cach mép trén 10 mm, trinh bay bing chir in hoa, c¢& chir 13, kiéu
chir dimg, dam; dong thir hai “Pdc lap - Tu do - Hanh phic” duogc trinh bay bing
chit in thuong, ¢& chir 14, kiéu chir dirmg, dam; chir cai dau cua cac cum tir dugce
viét hoa, giita cac cum tir ¢ gach ndi, c6 cach chir; phia duéi c6 duong ké ngang,
nét lién, c6 do dai bang do dai cua dong chir (sir dung lénh Draw, khéng dung
1énh Underline). Qudc huy hinh tron duong kinh 45 mm, tdm cach mép trén
62 mm, duoc dit canh gitta. Dong chit “BANG TOT NGHIEP TRUNG CAP”,
“BANG TOT NGHIEP CAO PANG” cich mép dudi 80 mm, trinh bay bang chir
in hoa, ¢ chir 20, kiéu chir dimg, dam, dat canh giira. Céc chit in trén trang 1 co
mau vang.

Noi dung in trén trang 2: hinh trong dong in chim chinh gitra cO mau vang
nhat, duomg kinh 110 mm. Quéc hiéu bao gébm 2 dong chit "SOCIALIST
REPUBLIC OF VIETNAM" va "Independence - Freedom - Happiness" dugc dat
canh giira, chir mau den, cach nhau dong don; dong chir "SOCIALIST REPUBLIC
OF VIETNAM" cach mép trén 10 mm, trinh bay bang chit in hoa, c& chit 12, kiéu
chir dung, dam; dong thir hai "[ndependence - Freedom - Happmess dugc trinh
bay bang chir in thudng, ¢& chir 13, kiéu chir dimg, dam; chir cai ddu cua cac cum
tir dugc viét hoa, giita cac cum tir ¢ gach ndi, cé cach chir; phia dudi cé dudmg ké
ngang, net lién, c6 do dai bang do dai cua dong chir (st dung 1énh Draw, khong

dung 1énh Underline). Cym tir "has conferred" dugc trinh bay bang chir mau den,
in thudng, c& chir 14, kiéu chir ding, dam, dat canh giira. Cum tir "DIPLOMA",

"ADVANCED DIPLOMA" dugc trinh bay bang chit mau do, in hoa, ¢& chir 16,
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kiéu chir dig, dam, dat canh giita. Cum tir "LEVEL 4 OF VQF", "LEVEL 5 OF
VQF" duoc trinh bay bang chir mau den, in hoa, ¢& chir 14, kiéu chir dung, dam,
dat canh gitta. Cac ndi dung khac ghi trén trang 2 dugc trinh bay bang chir mau
den va dugc thue hién theo mau bing tot nghiép quy dinh tai Phu luc 1 va Phuy luc 2
kém theo Thong tu nay.

Noi dung in trén trang 3: Qudc huy hinh tron cé duong kinh 60 mm in chim
chinh gitta. Qudc hiéu bao gdm 2 dong chir “CONG HOA XA HQI CHU NGHIA
VIET NAM” va “Déc lap - Tu do - Hanh phiic” duge dit canh giira, chir mau den,
cach nhau dong don; dong chir “CONG HOA XA HQI CHU NGHIA VIET NAM”
cach mép trén 10 mm, dugc trinh bay béng chir in hoa, ¢& chir 12, kiéu chir ding,
dam; dong thir hai “Pdc lap - Tu do - Hanh phuc” duge trinh bay bfmg chir in
thudmg, c& chir 13, kiéu chir dimg, dam; chir cai dau cia cac cum tir dugce viét hoa,
gilta cac cum tir ¢6 gach ndi, cé cach chir; phia dudi ¢6 duong ké ngang, nét lién,
c6 do dai bang do dai cua dong chir (sir dung l1énh Draw, khong ding Iénh
Underline). Tir "cép" duoc trinh bay bing chit mau den, in thuong, ¢& chir 14, kiéu
chit ding, dam, dat canh gitta; cum tir “BANG TOT NGHIEP TRUNG CAP”,
“BANG TOT NGHIEP CAO PANG” dugc trinh bay bang chir mau do, in hoa, c&
chir 16, kiéu chir dimg, dam, dit canh giira. Cac néi dung khac gh1 trén trang 3
dugce trinh bay bang chitr mau den va duogc thuc hién theo mau bang tét nghiép quy
dinh tai Phu luc 1 va Phu lyc 2 kém theo Thong tu nay.

Diéu 4. In phdi bing tot nghi¢p

1. Cac trudng tur chu, tu chiu trach nhiém trong viéc in, quan ly phoi bang tdt
nghiép theo quy dinh tai Thong tur nay.

2. Can cu mﬁu bang tét nghif;p quy dinh tai Thong tu nay, hiu truong cac
trudng trung cap, trudng cao dang va nguoi dimg dau cac co s gido duc dai hoc
co dang ky dao tao trinh d§ cao ding (sau day goi la hi¢u truong) phé duyet mau
phoi bang tdt nghiép ctia trudng minh va gui vé Tong cuc Glao duc nghé nghlf;p,
So Lao dong - Thuong binh va Xa hdi, co quan cong an cap tinh, thanh phd tryc

thugc Trung wong noi truong dong tru so chinh dé béo cio; chm trach nhiém vé
ndi dung in trén phdi bang tot nghiép va té chirc in phoi bang tot nghiép.

3. Viéc in phéi bang t6t nghiép phai dam bao chit chg, an toan, bao mat va phai
duoc lap s6 quan ly.

Piéu 5. Quﬁn Iy bing tot nghiép

1. Khi cép béng tot nghiép cho nguoi hoc, cac truong phal lap sO cap bing
tot nghiép theo mau quy dmh trong do gh1 1 s6 hiéu, s6 vao sd cap bang t6t nghiép.

Viéc lap sb hiéu, sb vao so cap bang tot nghiép duge thuc hién theo quy dinh
nhu sau:
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a) S6 hiéu ghi trén phoi bing tot nghiép duoc lap lién tuc theo thir tu sé tur
nhién tir nho dén 16n trong toan b qua trinh hoat déng cua trudng tir khi thuc hién
viée tyr in phéi bang tbt nghiép dam bao phan biét dugce sb hiéu cua timg loai bang
t6t nghiép;

b) S6 vao sd cap bi’mg tdt nghié¢p duogc 1ap lién tuc theo thir ty s6 tu nhién tir
nhé dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan
biét dugc sé vao sé cp cua timg loai bang tét nghiép, nam cép va truong cip
bing tdt nghiép.

2. Di v6i phoi bang tot nghiép bi hu hong, viét sai, chat lugng khong bao
dam, chua sir dung do thay d6i mau phéi thi hiéu truong phai lap hoi dong xir ly va
c6 bién ban huy bo, ghi ré s lugng, sé hiéu va tinh trang phoi bang tot nghiép
trude khi bi huy bé. Bién ban hity bo phai duge luu trir vao hd so dé theo ddi, quan
ly va viéc hiy bo phai dugc bao cao S& Lao dong - Thuong binh va Xa hdi noi
truomg dong tru so chinh trong thoi han 15 ngay ké tir ngay hiy phdi bang tot
nghiép dé theo ddi, quan ly.

Quy dinh nay ciing ap dung dbi voi bang tét nghiép bi viét, in sai, da duoc ky,
dong déu.

3. Truong hop phoi bang tt nghiép bi mat, cac trudng cé trach nhiém lap bién
ban va thong bao ngay vdi co quan cong an, S¢ Lao dong - Thuong binh va Xa hoi
dia phuong noi truong déng tru sé chinh dé xir 1y kip thoi.

Piéu 6. Trach nhiém ciia higu truéng cac trudmg trong viéc in phéi, cép,
quan ly bing tot nghiép

1. Ban hanh quy dinh vé quy trinh in, quan 1y viéc in, bao quan, bao mat, sir
dung phdi bang tt nghiép, quan ly viéc cép phat bang tét nghiép; kiém tra, thanh
tra viéc in, bao quan, sir dung phdi va cap phat bang tot nghiép, trong ¢6 quy dinh
rd trach nhiém cia timg don vi, c4 nhan va ché tai xir ly khi dé xay ra vi pham dé
ap dung thdng nhit tai truong.

2. Lap hd so quan ly viée in, sir dung phai, cap, thu hoi, hiy bo phoi bang
t6t nghiép.

3. Cir can b chuyén trach 1am cong tac quan ly, cdp phat bang tot nghiép.

4. Pam bao an toan, phong chéng chay nd déi véi viée in, quan ly phéi bang
t6t nghiép theo quy dinh cta phép luat.

5. Pam bao co s vét chat, trang thiét bi in, phong chéng chay nd dé bao quan
phéi bang tot nghiép.
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6. Quy dinh cac ky hiéu nhan dang phaéi bing tot nghiép do trudng in dé phuc
vu viéc bao mat, nhan dang va chéng lam gia phoi bang t6t nghiép.

7. Quy dinh viéc lap s6 hiéu, sb vao sb czip béng tét nghiép theo yéu cau quy
dinh tai khoan 1 Piéu 5 ctia Théng tu nay. Pam bao mdi s hi¢u chi duge ghi duy
nhit trén mot phoi bang tét nghiép; mdi sb vao sb cip bang tot nghiép duoc ghi
duy nhét trén mot bang tét nghiép da cap cho ngudi hoc.

8. Thuong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan ly,
str dung phdi, cap phat bang t6t nghiép déi véi don vi duoc giao nhiém vu trong
truomg minh.

9. Xdy dung hé thdng co so dit liéu quan 1y bing tot nghiép da cap cho
ngudi hoc va cong bd cong khai thong tin vé cap bang tot nghiép trén trang
thong tin dién tu.

10. Chiu trach nhiém ca nhan truéc co quan quan ly nha nudc khi dé xay
ra vi pham trong hoat dong in, quan ly, st dung phoi, cAp phat bing tét nghiép
tai truong.

11. B4o cdo bang van ban cho co quan truc tiép quan ly truong, S& Lao dong -
Thuong binh va X3 hoi dia phuong noi dat tru s¢ cua truong trude ngay 10 thang 01
ctia nam tiép theo v& qué trinh thuc hién in phoi, sir dung phdi bang tit nghiép; s hrong
phoi bing tt nghiép da in, sé lugng phoi bing tot nghiép da sir dung, s6 luong
bang tot nghiép cap trong nam.

Pidu 7. Thoi han cép bing tot nghiép

|. Hiéu truomg co trach nhiém t6 chirc trao bang tét nghiép cho ngudi hoc du
diéu kién cép bing tot nghiép trong thdi gian 30 ngay lam viée ké tir ngdy ngudi
hoc két thic thi mén thi tot nghiép cudi cling hodc bao vé chuyén dé khéa luan tot
nghiép (dbi véi td chire dao tao theo nién ché) hodc két thic mdn hoc, mé dun cudi
cung trong chuong trinh dao tao (d6i véi t chirc dao tao theo phuong thire tich lity
mo dun hoac tin chi).

2. Trong thoi gian chd cép bang tot nghiép ngudi hoc du diéu kién cp bang tbt
nghiép dugc hiéu truong cip gidy chimg nhan t6t nghiép tam thoi.

Diéu 8. S6 goc cAp bing tot nghiép

1. Sb gbc cép bang tot nghiép 12 tai liéu do trudng cap bang tot nghiép 1ap ra
khi thuc hién viéc cip ban chinh bing tét nghiép trong d6 ghi chép diy du nhimg
nodi dung tiéng Viét nhur ban chinh bing tét nghiép ma truong dé da cip.

2. S6 gbc cap bang tot nghiép phai dugc ghi chép chinh xac, danh s trang, dong
dau giap lai, khong dugc tdy x6a, dam bao quan ly chat ché va luu trit vinh vién.
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3. Mau sb gbc cap bang tot nghiép dugce quy dinh tai Phu luc 3 kém theo
Thong tu nay.

Piéu 9. Ky, dong dau bing tot nghiép

|. Higu truéng cac truomg khi ky bang t6t nghiép phai ky theo mau chir ky da
thong béo vdi co quan ¢ tham quyén va ghi rd, du ho tén, chirc danh.

2. Truomg hop céc trudng ma co quan c6 thdm quyén chua bé nhiém hiéu
truong thi pho hi¢u tméqg dugc giao phu trach truong cé tham quyén cap bang tot
nghiép la nguoi ky cap bang tot nghiép.

3. Viéc déng déau trén chir ky cua ngudi c6 tham quyén cip bang tét nghiép
thyuc hién theo quy dinh vé cOng tac van thu hién hanh.

Piéu 10. Thim quyén quyét dinh chinh sira ndi dung bing tét nghiép

Nguoi ¢6 tham quyé:n qL}yét d’inh chinh sua ndi dung béng téti ng}}iép !z‘a hié}l
truong cua truong da cap bang tét nghiép va dang quan ly s6 goc cdp bang tot
nghiép. Truong hop trudng cap bang tot nghiép da sap nhap, chia, tich hoac cd sy
diéu cl:ninh vé tham quycn thi nguoi ¢6 tham quyén guy?t d%nh t.:hinh‘sira ndi dung
bang tot nghiép la thu truéng co quan dang quan ly s6 géc cap bang tot nghiép.

Piéu 11. Céc trudmg hop chinh sira ndi dung bing tot nghiép

Ngudi dugce cip bing tot nghiép cé quyén yéu cau chinh sira ndi dung ghi trén
bing tot nghiép trong trudng hop sau:

1. Puge co quan cé tham quyén quyét dinh hodc xac nhéan viéc thay ddi hoic
cai chinh hg tich, xac dinh lai dan tdc, xac dinh lai giéi tinh.

2. Puogc co quan c6 tham quyén bo sung hd tich, diéu chinh ho tich, dang ky
khai sinh qua han, diang ky lai viéc sinh theo quy dinh cua phap luat.

Diéu 12. Hb so, trinh tu, thi tuc chinh sira ndi dung biing tét nghiép

1. Hb so dé nghi chinh sira bing tot nghiép:

a) Pon dé nghi chinh stra bang tét nghiép, thco mau quy dinh tai Phu luc 4
kém theo Thong tu nay;

b) Béng tét nghiép dé nghi chinh stra;

¢) Quyét dinh cho p,hép thay ddi hodc cai chinh hﬁ. tich,’ xac dinh lai dan téc';,
xac dinh lai gidi tinh doi véi truong hop chinh sira bang tot nghiép do thay doi
hoac cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;

d) Gidy khai sinh ddi voi truong hop chinh sira bang tét nghiép do bé sung hd
tich, diéu chinh ho tich, dang ky lai viéc sinh, ding ky khai sinh qué han;
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d) Chirng minh thu nhan dan hodc ho chiéu hodc gidy t& tuy than hop phap
khac c6 anh cua ngudi duge cAp bang t6t nghiép;

e) Cac tai liéu trong hd so dé nghi chinh stra bing t6t nghiép quy dinh tai cac
diém b, c, d, d khoan nay c6 thé 1a ban sao khong c6 chimg thyuc hodic ban sao tir sd
gbc hodc ban sao dugc chimg thyc tir ban chinh;

g) Néu truong c6 tham quyén chinh sira n6i dung bang t6t nghiép tiép nhan tai
liéu trong hd so 12 ban sao khong c6 chimg thie thi trudng cé quyén yéu ciu ngudi
dé nghi chinh sira bing t6t nghiép xuit trinh ban chinh d& dbi chiéu; ngudi dbi
chiéu phai ky xac nhan va ghi rd ho tén vao ban sao va chiu trach nhiém vé& tinh
chinh xac ciia ban sao so vdi ban chinh;

h) Néu tiép nhan tai liéu trong hd so 1a ban sao tir sb géc hoic ban sao dugc
chimg thuc tir ban chinh thi truomg ¢6 thim quyén chinh sira ndi dung bi‘ing tot
nghiép khong dwoc yéu cau xuét trinh ban chinh dé dbi chiéu. Truong hop c6 diu
hiéu nghi ngd ban sao la gia mao thi cé quyén xéc minh.

2. Trinh ty, tha tuc chinh sira bang tot nghiép dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh sira bang tét nghiép nop 01 (mot) bd hd so theo quy
dinh tai khoan 1 Piéu nay cho truong cé thim quyén chinh stra ndi dung bing tdt
nghiép. Viéc ndp hd so c6 thé thuc hién bing cach ndp truc tiép hoic gui qua
dudng buu dién;

b) Trong thoi han 05 ngay lam viée ké tir ngay nhan du hd so hop 18, truomg c6
thAm quyén chinh stra ndi dung bang t6t nghiép xem xét quyét dinh viéc chinh stra;
néu khong chinh stra thi phai tra 151 bing vin ban va néu rd ly do;

¢) Viéc chinh sira ndi dung bang tét nghiép dugc thuc hién biang quyét dinh
chinh stra; khong chinh stra truc tiép trén bang t6t nghiép;

Can cir quyét dinh chinh stra, trudng c6 thdm quyén chinh sira ndi dung bang
tot nghiép tién hanh chinh sira cic ndi dung tuwong tmg ghi trong sb gde cép bing
tot nghiép.

3. Néi dung chinh clia quyét dinh chinh stra bang tét nghiép gdm:

a) Ho, chit dém, tén; ngay thang nam sinh clia ngudi ¢ bing tét nghiép duoc
chinh sira;

b) Tén, s6, ngay thang nam cap bing tét nghiép dugc chinh sira;

¢) Noi dung chinh sira;

d) Ly do chinh sira;

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.
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Piéu 13. Thu hdi, hity bo bing tét nghiép

1. Bing tot nghiép bi thu hoi, hiy bé trong céc truong hop sau day:

a) C6 hanh vi gian l4n trong tuyén sinh, hoc tap, thi cir, bao vé chuyén dé, khoa
luan tot nghiép hodc gian 14n trong viéc lam ho so dé duoc cap bang tot nghiép;

b) Cap cho ngudi khong du diéu kién;

¢) Do nguoi khong c6 tham quyén cép;

d) Bing t6t nghiép bi tiy xda, sira chira;

@) Bé cho ngudi khéc sir dung.

2. Trudng truc tiép cap bang tét nghiép c6 tham quyén va trach nhiém thu hi,
hity bo bang tot nghiép; néu truong cap bang t6t nghiép da sap nhap, chia, tach,
giai thé thi co quan dang quan 1y sé gbc cap bing tét nghiép c6 thdm quyén thu
hoi, hiy bé bang tét nghiép.

Piéu 14. Cong bo cong khai thong tin vé cap bing tét nghiép trén trang thong
tin dién tir

1. Viéc cong bd cong khai thong tin vé cép bang tdt nghiép trén trang thong tin
dién tir nhim cong khai, minh bach hoat déng dao tao va cip bing tét nghiép ctia
cac truong; gitip cho cic co quan, td chirc, c4 nhan kiém tra, giam sat hoat dong
cfip béing tot nghi¢p mot cach thuan loi; han ché tinh trang gian lan va tiéu cuc
trong viéc cip bang tét nghiép; han ché viée sir dung bing tét nghiép gia.

2. Thong tin cong bd cong khai vé cép bing tot nghiép gdbm cac noi dung ghi
trén bang t6t nghiép phai dam bao chinh xac so véi s6 goc cap bang tot nghiép,
phai dugc cdp nhét va luu trir thuong xuyén trén trang thong tin dién fir cua trudng
d3 cép biang tét nghiép; bao dam dé quan ly, truy cép, tim kiém.

3. Truomg hop bang tdt nghiép dugc chinh sira, thu hoi, hiy bo thi cling phai
dugc cong bd cong khai trén trang thong tin dién tir cua trudng da chinh sira, thu
héi, huy bo bang t6t nghiép.

Chwong 111
CAP BAN SAO BANG TOT NGHIEP TU SO GOC

Piéu 15, Ban sao bing tot nghiép tir so6 goc

Cép ban sao bang tdt nghiép tir sé gdc 1a viéc cac truong dang quan 1y s6 gbc
cin cir vao sd goc dé cép ban sao. Cac ndi dung ghi trong ban sao bing tét nghiép
tir s6 gbe phai chinh xéac so vai sé gdc.
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Piéu 16. Gi4 tri phép Iy ciia ban sao biing tét nghiép dugc cap tir so goc

1. Ban sao bang tot nghiép dugc cép tir s6 gdc cb gia tri sir dung thay cho ban
chinh trong céac giao dich, trir truong hop phap luat cé quy dinh khac.

2. Co quan, t6 chic tiép nhan ban sao bing tt nghiép dugc cp tir s6 gbe
khéng duoc yéu ciu xuét trinh ban chinh bing tét nghiép dé dbi chiéu, trir truong
hop c6 cdn ctr vé viéc ban sao gia mao, bt hop phap thi yéu cau xuat trinh ban
chinh dé di chiéu hodc tién hanh xac minh néu thay can thiét.

Pitu 17. ThAm quyén va trach nhiém cép bén sao biing tot nghi¢p tir
s0 goc

Céc truong dang quan 1y sé gdc cip bang tét nghiép c6 tham quyén va trach
nhiém cép ban sao bfmg tot nghiép tur so gbc. Viéc cap ban sao bang tot nghiép
tir s6 ge duge thue hién ddng thoi voi viée cdp ban chinh hodc sau thoi diém
cap ban chinh.

Pidu 18. Ngudi ¢6 quyén yéu ciu cip bén sao bing tot nghiép tir sb gbc

Nhimg ngudi sau ddy cé quyén yéu cdu cap ban sao bang tét nghiép tir s6 gbc:

1. Nguoi duge cap ban chinh bang tét nghiép.

2. Ngudi dai dién theo phap luat, nguoi dai dién theo uy quyén cia ngudi dugc
cap ban chinh bang tét nghiép.

3. Cha, me, con; vg, chong; anh, chi, em rudt; ngudi thira ké cua nguoi duge
cép ban chinh bing tét nghiép trong trudng hop ngudi d6 da chét.

Diéu 19. Trinh tu, thii tuc cAp ban sao bing tot nghiép tir s6 goc

1. Ngudi yéu clu cap ban sao bing tt nghiép tir s6 gc phai cé don dé nghi
cap ban sao bang t6t nghiép theo mau quy dinh tai Phu luc 4 kém theo Thong tu
nay, xut trinh gidy chimg minh nhan dén hodc ho chiéu hodc cin cudc cong déan
con gia tri sir dung dé ngudi tiép nhan hd so kiém tra.

Trudng hop ngudi yéu cau cap ban sao bang tot nghiép tir s6 gde 1a ngudi quy
dinh tai khoan 2, khoan 3 Diéu 18 cua Théng tur ndy ngoai gidy to theo quy dinh
trén, phai xuit trinh gidy t& chimg minh quan hé véi nguoi duge cip ban chinh
bing t6t nghiép.

2. Truong hop ngudi yéu cau cap ban sao bang tot nghiép tir sé gde gui yéu
cau nhan két qua qua buu dién, ngoai hd so theo quy dinh tai khoan 1 Diéu nay
phai giri mot (01) phong bi c¢é dan tem ghi 15 ho tén, dia chi, s6 dién thoai lién lac
cua nguoi nhan.
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3. Truong dang quan 1y s6 goc cap bang tdt nghiép can cir vao sé gbc dé cép
ban sao bang tot nghi¢p cho nguoi yéu cau; ndi dung ban sao bang tot nghiép phai
ghi theo diing noi dung da ghi trong s6 gdc. Truong hop khong con luu trir dugce s6
gdc hoic trong s6 goc khong co thong tin vé ndi dung yéu cau cap ban sao thi nha
truomg cd trach nhiém tra 10i bang vin ban cho nguoi yéu cau.

4. Trudng hop khong cip ban sao bang tét nghiép tir s6 gbe cho ngudi yéu cau
thi nha truong phai tra 10i bang vin ban va néu rd ly do.

5. Thoi han cap ban sao bang tt nghiép tir s6 goc dugce thyc hién nhu sau:

a) Pugc thuc hi¢n trong thoi gian khong qua 05 ngay lam viéc sau khi nha
trudong nhan da hd so hop 1é;

b) Pdi véi truomg hop yéu qcz:iu cap nhiéu ban sao bang tot nghiép, noi dung
bang tét nghiép phirc tap kho kiém tra, d6i chiéu ma nha truong khong thé dap tng
duogc thoi han quy dinh tai diém a khoan nay thi thoi han cap ban sao dugc kéo dai
thém nhung khong qua 03 ngay lam viéc.

6. Ngudi yéu cau cap ban sao bang tét nghiép tir sé gbc phai tra 1¢ phi cip
ban sao.

7. L& phi cép ban sao bing tot nghiép tir s6 gbe duge thyuc hién theo huéng dan
cua B Tai chinh va B¢ Tu phap vé mure thu, ché do thu, nop, quan ly va sur dung
1€ phi cap ban sao.

Didu 20. Sé cAp ban sao va quan 1y viéc cap ban sao bing tot nghiép tir
s0 gbc

1. S6 cap ban sao bang tot nghiép tir so gdc 1a tai liéu do Uubng c6 tham qu}‘,rén
quy dinh tai Piéu 17 cua Thong tu nay 1ap ra khi thyuc hién viéc cip ban sao bang
t6t nghiép tir s6 gdc trong d6 ghi chép diy du nhitg ndi dung nhu ban sao ma
truong d6 da cap.

2. S6 cap ban sao bing t6t nghiép tir s6 géc phai dugc ghi chép chinh xac,
danh s trang, dong dau giap lai, khong duoc tay xd6a, dam bao quan ly chit ché va
lwu trit vinh vién.

3. Méi lan céap ban 520 béng tot nghlep tir s6 goc deu phai ghi vao sd cap ban
Sa0 bang t6t nghiép tir s6 goc; phai danh s6 vao so cap ban sao, dam bao m01 50
vao s6 cp ban sao duoc ghi duy nhit trén mot ban sao bang tot nghiép da cép cho
ngudi hoc.

4. S vao sb cap ban sao bang tét nghiép duoc 1ap lién tuc theo thir ty sb tu
nhién tir nho den 16m theo ttmg nam tir ngay 01/01 dén het ngay 31/12; dam bao
phan biét dugc sé vao sb cap ban sao cua timg loai bing tot nghiép, nim cap ban
sao va xac dinh dugc truong cép.
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Chwong IV
TO CHUC THUC HIEN

Didu 21. Phan cip, quén 1y bing tot nghiép

1. Bd Lao dong - Thuong binh va Xa hoi théng nhat quan ly bing tét nghiép;
quy dinh miu, viéc in, quan ly, cap phat, thu hdi, hity bo bing tot nghiép.

2. S& Lao ddng - Thuong binh va Xa hoi céc tinh, thanh pho truc thuge Trung
uong c¢é trach nhiém quan ly viéc in, sir dung phoi, cap phat bang tot nghiép cua
cac trudng co tru s& chinh dong trén dia phuong minh.

3. Céc truong tu chii va chiju trich nhiém trong viéc in phdi, quan 1y, cap
phét bang tot nghiép theo quy dinh cua Bo truong By Lao dong - Thuong binh
va Xa hoi.

Diéu 22. Hiéu lwc thi hanh

I. Thong tu nay ¢6 hiéu lyc ké tir ngay 26 thang 4 nam 2017.

2. Cac 86: co quan ngang B9, co quan thugc Chinh phu, Uy ban I:lhﬁl‘l dan cac
tinh, thanh pho truc thugc Trung wong, T6 chirc Chinh tri - Xa héi va Tong cuc Gido

duc nghé nghiép, cac S& Lao dong - Thuong binh va Xa hdi, cac truong trung cap, I
truong cao dang, co sé gido duc dai hoe co dang ky dao tao trinh do cao dang va cac

co quan, t6 chire, ca nhan ¢ lién quan chiu trach nhiém thi hanh Théng tu nay./.

KT. BQ TRUONG
THU TRUONG

Doan Mau Diép
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‘ Phu luc 1
Mau biing tot nghip trung cap
(Kem theo Thang t so 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017

Trang4 cia BY irucng B Lao dgng - Theomg bink vi Xa hi)

Trang |

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lip - Tw do - Hanh phic

BANG TOT NGHIEP TRUNG CAP
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Trang 2

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
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_ Phylyc2 .,
Mau bing t6t nghiép cao déng

(Kem theo Thong tue 6 10/2017/TT-BLDTBXH ngéy 13 thing 3 nim 2017
ctia Bo trueong Bo Lao dong - Thicong binh va Xa hoi)

Trang 4

Trang |

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Ty do - Hanh phic

BANG TOT NGHIEP CAO DANG

> [35mm
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Trang 2 Trang 3
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Cich ghi nfi dung trén biing tot nghiép trung cap, cao déing

(1) Ghi chire danh nguoi dimg dau truong cap bing tot nghiép bing tiéng Viét; chit in hoa, ¢& chir 14, kiéu chit
dimg, dam.

(2) Ghi tén truong cap b‘é’ng tot nghip bang tiéng Viét, chir in hoa, o6 chir 13, kiéu chit dimg, dim.

(3) Ghi tén nganh, nghé dio tao ma nguoi hoc da hoc theo Gidy chimg nhan ding ky hoat dong gido duc nghe
nghiép cia nha trudng duge cdp theo ma nganh, nghé dio tao cdp IV, bang tiéng Viét; chit in thuong, cd chir 14, kiéu
chir dimg, dam,

(4) Ghi ho tén cia ngudi dwoc cip bing tt nghiép theo gidy khai sinh; chi in thuong, c& chit 14, kiéu chit
dimg, dam.

(5) Ghi “Nam” hodc “Nir” theo gidy khai sinh bing Tiéng Viét; chit in thong, e chir 14, kiéu chit dimg, dim.

(6) Ghi ngay, thang, ném sinh theo gidy khai sinh, Néu ngay sinh tir ngay | dén ngay 9, théng sinh 13 théng | , thing 2
thi ghi thém s 0 phia trudc; ghi néim sinh ddy di 04 chix s6 (Vi du: 07/02/1981); chif in thudng, ¢ chif 14, kiéu chi
dimg, ddm.

(7) Ghi Xudt sic, Gioi, Kha, Trung binh kha hodc Trung binh; chir in thuong, e chir 14, kiéu chir dimg, dam.

(8) Ghi “Chinh qt}y” hodc mt trong cdc hinh thic “Vira lam vira hoe”, “Hoc tir xa”, “Tur hoc ¢6 hudng dan™ chit in
thuong, c0 chir 14, kiéu chir dimg, dam.

(9) Ghi dia danh tinh, thanh phd true thudc Trung wong noi trudng cip bing 16t nghiép dat tru s chinh; chi in
thuong, c@ chir 14, kiéu chit nghiéng.

(10) Ghi ngay, thang, nim cap bang ot nghiép; chi in thuong, & chif 14, kiéu chif nghiéng.

(11) Ghi chixc danh cla nguoi dl',mg giiiu tr:ufmg cdp bang tot nghiép biing tiéng Viét, chir in hoa, ¢ chir 14, kiéu chit
dung, dam; nguoi dimg dau truong cap bang ot nghiép ky, ghi rd ho tén va dong dau theo quy dinh.

(12) Do trudng cdp biing tot nghiép in phoi ghi khi cip phoi,

(13) Do trudmg cdp bing tot nghiép ghi vao s6 goc cap biing tét nghiép khi cdp bing tét nghiép.

(14) Ghi chirc danh nguoi dimg diu truong cﬁp bing it nghiép bing tiéng Anh: chit in hoa, ¢ chit 14, kiéu chit
ding, dam.

L10T-9-T1 AeBN/ObY + 6£F 0S/0OVEH DNOD
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(15) Ghi tén truong cdp béng t6t nghiép bing tiéng Anh; chi in hoa, ¢@ chit 13, kiéu chir dimg, dam,

(16) Ghi tén nganh, nghe dao tao ma ngudi hoc da hc theo Glay chimg nhin ding ky hoat dong gido duc nghé
nghiép ciia nha truong duge cap theo ma nganh, nghé dao tao cdp IV biing tiéng Anh; chir in thong, ¢& chit 14, kiéu chiy
dimg, dam,

(17) Ghi déy i ho tén nhur da ghi ¢ diém (4) bang tiéng Viét nhung khong ¢6 déu. Phia trudc ho tén, néu la gidi tinh
Nam ghi “Mr”, néu 1a gioi tinh Nir gln “Ms"; chir in thuong, ¢ chit 14, kiu chir dung, dam,

(18) Ghi ngay v ndm bing s0, ghi thing bing chi tl?l‘lg Anh. (Vi du: Tiéng Viét ghi “07/10/2018” thi tiéng
Anh ghi “07 October 2018”); chir in thuong, ¢& chit 14, kiéu chir ding, dam.

(19) Loai Xuét sic ghi “Excellent”, loai Gioi ghi “Very good”, loai Khé ghi “Good”, loai Trung binh kha ghi
“Average good", loai Trung binh ghi “Ordinary”; chir in thuong, ¢d chir 14, kicu chi dimg, dam.

(20) “Cpinh quy” ghi “Full-time”, “Vira lam vira hgc’: ghi “Part-time”, “Hoc tir xa” ghi “Distance learning”, “Tur hoc
¢6 hudng dan” ghi “Guided Self - learning”; @ chit 14, kicu chi dimg, ddm.

(21) Ghi dia danh tmh thanh pho tryc thude Trung wong noi truong dét try so chinh bng tleng Anh (Vi du; tiéng
Vigt ghi “Ha Noi” thi tiéng Anh ghi “Hanm”) chir in thudng, cd chi 14, kiéu chir ngh1eng

(22) Ghi ngay vi ndm bang s6, ghi thing bing chit tiéng Anh. (Vi dy: tiéng Viét ghi “ngay 07/10/2018” thi
tiéng Anh ghi “07 October 2018”); chit in thuomg, ¢& chir 14, kiéu chit nghiéng.

(23) Déng dau ndi cta trromg,

(24) Thy theo nginh, nghé dao tao ma ngudi hoe da hoc dé ghi cum tir “DANH HIEU CU NHAN THUC HANH”
hodc “DANH HIEU K SU THUC HANH" chi in hoa, & chir 12, kiéu chir dimg, dim.

Ghi chi:

- Néu nguti duge cdp bing tdt nghiép 1a ngudi nude ngodi thi ghi céc thong tin tai diém (4), (5), (6), (17), (18) can
clr vao ho chiéu.

- Néu cdc ndi dung trén bang tot nghiep dugc ‘{iét béing tay thi trudng cp bing tht nghiép tr can chinh o chir cho
pht hop, dam bao cac ndi dung ding quy dinh va tham my.

vc
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Phy lue 3
Méu s6 goc cAp bing tot nghiép
(Kém theo Thong tie o 10/2017/TT-BLDTBXH ngay 13 thang 3 nim 2017
ciia BG treong B Lao dong - Thiwong binh va Xa hoi)

TRUONG CAP BANG TOT NGHIEP

KRO P0G e utsvvvssensnssssssosssnsssevssssssossssssossssssssstsssessssms s messssatesssssssmasassssnssbssmsassessss s ebs s
Hinh TG G40 100:.101vesvvvssrssssssssmssssssmssssssssmisssssssssssssssssssssssssssssssssssisssesssssssssssssssssssssssssssssssssssins
Quyét dinh cong nhdn tot nghiép §0.... ngay.... thAg.... NAML..vvvvvvs
$6 | Hova | Ngy | Qué | Gigi | Dan | Qudc | Nginh/nghé | Nam | Xép | So |SOvio| Nguii
TT| tén | thang |quan | tinh | toc | tich | daotao tot | loai tot hjéu $0 géc nhdn bing
nguoi | nam nghiép | nghicp | bang | cdp | TNkyva
hoc | sinh TN | bing | ghirdho
TN tén
............... ngay..... thang.... ndm....
THU TRUONG

(Ky, dong dau, ghird ho tén)
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Phu luc 4
M3u don dé nghi chinh sira lai bing tét nghi¢p/
cAp ban sao bing tét nghiép tir sb goc
(Kém theo Théng tw s6 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017
cua B truong Bé Lao dong - Thuong binh va Xa hoi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI
CHINH SUA BANG TOT NGHIEP/CAP BAN SAO BANG TOT NGHIEP
TU SO GOC

(8T LR —

INEAY SINI . e seensenenssrnassmmesenmranserssssnsssnnasesses SNME QPN (oconssiiasivnsarminssms donbebiass s oG

S6 CMND (s6 ho chiéu/can cude cong dan):.........cccocueveeee Ngay cap:....../.../

(o R | O T—
Trude day t6i 1a hoc sinh/sinh vién cua Truong............ccocueeee. thudc 16p.........c.....
ROA oo cvvuinissisvossimivassssssiassasss by R R SRS R R SRS P RN SR S R A s
Nganh/nghé 320 t20:.........cceveererieererensesessaanas Hinh thire 830 1005 .iusisissssvissnsacan

Daotaotaii......cccoceeernnnn

Pia dugc cip bang ngay...........cocoe. thANZ. ..o NEAML.ceiiiii e,
SG RIBU BANE: .e.veveerrreeerereeeerereeeseeseessesesssesennee SO VA0 8O CAP bANG:..ooeoverveeees
Nay t6i lam don nay dé nghi nha truong chinh sua bang tot nghiép/cap ban sao

bang tbt nghiép tir sé gbe ma toi da duge nha trudong cap.

T61 xin chan thanh cam on./.

cereeenenieeey NEAY.......... thang......... nam 20...... ¢

NGUOI VIET PON
(Ho tén va chir ky)
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